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APPLICATION FORM
Open competition for appointment as Higher Executive Officer (HEO) in the Engagement, Communications and Information Services (ECIS) section in the State Laboratory

	Section 1 - Personal Details

	Name
	

	Email
	

	Telephone (Mobile)
	



	Section 2 - Academic / Professional Record 
Essential Qualification – which fulfils eligibility criteria for this competition

	Qualification Held
	Grade Awarded
	Awarding body
	Year Obtained

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Section 3 – Training and Development Record
Denote relevant training, starting with the most recent event.

	Date
	Training and Development Event

	
	

	
	

	
	

	
	



	Section 4 – Employment Details
Employment history (begin with current/most recent employment and include all employments). You may duplicate the table to fill out additional employment instances.

	Period
	Employer
	Role

	From
	To
	
	

	
	
	
	

	Responsibilities

	








	Section 4 - Employment Details

	Period
	Employer
	Role

	From
	To
	
	

	
	
	
	

	Responsibilities

	










	Section 5 – Key Experience and Competency Framework
Please consider the information provided in the Candidate Information Booklet relating to this particular role carefully before completing this section.

	At interview, the Selection Board will question you in detail about the information you provide in your application with reference to the actions you took, your rationale for your actions and the relevance of your experience to the requirements of the HEO ECIS role. They may also question you regarding your breadth of experience and other relevant evidence of achievement.
The Competency Framework is outlined in Appendix I of the Candidate Information Booklet.
Having read the Competency Framework for the role of HEO ECIS and thought about the demands of the role, you are required to demonstrate specific evidence of achievement and strengths, which you consider make you particularly suitable for the position. The competencies that have been agreed for the grade of HEO ECIS in the State Laboratory are:
i. Specialist Knowledge, Expertise & Self Development;
ii. Judgement, Analysis & Decision Making; 
iii. Management & Delivery of Results;
iv. Interpersonal & Communication Skills;
v. Drive & Commitment to Public Service Values; and
vi. Team Leadership
For each competency area you are required to complete two sections – part A and part B:
A. In the first section you should summarise your experience relevant to the HEO ECIS role under the competency heading; and  
B. In the second section, you should provide one example that illustrates your competency relevant to the HEO ECIS role under the heading, by describing the background/nature of the task/operation/problem/objective, your specific involvement and contribution to the outcome.
Candidates should note that there is a strict word limit in each of these sections and candidates may be penalised for exceeding this limit. 






	Section 5.1 – Key Experience
Summarise your experience to date, relevant to the HEO ECIS role. 
Maximum word count – 300 words.

	





















	Section 5.2 – Competency Framework
(i) Specialist Knowledge, Expertise & Self Development.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	








	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	












	Section 5.2 – Competency Framework
(ii) Judgement, Analysis & Decision Making.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	








	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	











	Section 5.2 – Competency Framework
(iii) Management & Delivery of Results.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	







	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	












	Section 5.2 – Competency Framework
(iv) Interpersonal & Communication Skills.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	







	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	












	Section 5.2 – Competency Framework
(v) Drive & Commitment to Public Service Values.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	








	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	











	Section 5.2 – Competency Framework
(vi) Team Leadership.

	(A) Summarise your experience to date relevant to the HEO ECIS role under this competency heading.
Maximum word count - 200 words.

	








	(B) Describe one example that illustrates your competency relevant to the HEO ECIS role under this heading, describing the background/nature of the task/operation/ problem/objective, your specific involvement and contribution to the outcome.
Maximum word count - 200 words.

	














	Section 6 - Candidates Declaration
I, the undersigned, declare that all of the information supplied in this application form and as part of my application to this competition is correct and accurate.

	Candidate name
	Signed
	Date
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